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Administrative Authority for Housing 

Housing and specific room assignments are privileges that may be canceled, withdrawn, or 
changed at any time at the discretion of Residence Life, Student Affairs, or other College 
officials.  Lake Forest College reserves the right to use residence halls for housing students or for 
other purposes during recess periods. 

Eligibility for Housing 

All students attending Lake Forest College with an academic course load of three or more course 
credits may reside in College-owned residential facilities. If a student who has selected or been 
assigned a room decides not to use the room assigned, the student must notify Residence Life by 
completing and submitting a Housing Contract Release Request for consideration by the Housing 
Contract Exemption Committee. Housing contracts are binding agreements and release is not 
guaranteed. 

All students participating in approved off-campus study programs must also complete and submit 
a Housing Cancellation Application, in addition to the Housing Application for assignment to 
housing during the semester in which they return. 

Residency Requirement  

The College implements a three-year residency requirement. All first-, second-, and third-year 
students are required to live on campus unless they meet the stated exemption requirements: 

• Live at home with parent/guardian within 30 road miles of the College; 
• Age 23 or older; 
• Have dependent children; 
• Are married; 
• Active members of the armed force; or 
• 



Housing Contract 

In order to receive a housing assignment, students must complete the housing application-
contract. No student will receive an assignment without first completing the form. The form is 
available online in the housing portal. Students will receive a link to the full application-contract 
in advance of any selection or assignment process.   

Room and Board (Meal Plan) Costs 

Students have several options in type of room and number of roommates. Charges for room types 
are listed on the College’s website, along with manner and schedule of payments. Residence 
accommodations are assigned for the full academic year (or individual semester, based on 
approved off-campus study plans).  

For specific information regarding meal plans, please visit the College’s website.  

Students will be responsible for any damages that occur to residence hall property. 

Housing Refund 

Refund policy guidelines are published on the College’s website.  

When the Housing Contract is terminated at any time during a given semester for disciplinary 
reasons, no refund for room will be given. Board plan may be prorated depending on the 
situation. 

College Official Room Entry  

Designated College staff members, including Public Safety officers, Student Affairs staff, 
Residence Life staff, and Facilities Management personnel, have the authority to enter and 
inspect rooms for health and safety purposes, conduct repairs, or investigate any student 
endangerment or policy infractions, at any time without permission or consent of the student 
occupant(s). Students are expected to comply with reasonable requests for entry. 

College staff will try whenever possible to respect students’ privacy in their rooms; however, 



5. When there are noises or disturbances left unaddressed that may affect others. (e.g. an 
alarm clock).  

 
If violations are apparent, staff will issue Notices of Alleged Violation. 

Room Searches 

Any College official who is in a student’s room may react to any violation of the law or College 
policies based on visible evidence—for example, stolen property, weapons, illegal drugs or drug 
paraphernalia, and health hazards. Unless the student is present and consents to one, any kind of 
physical search, however, can be authorized only by court authority or by permission of the Dean 
of Students.  If the Dean of Students is unavailable, the Associate Dean of Students or, in cases 
of health or safety concerns, the Director of Public Safety may also authorize a physical search. 
A reasonable effort will be made to have the student occupant(s) in question present, if possible, 
during such a search. 





twenty-four hours, a work order will be generated to change the lock, new keys will be issued, 
and a $100.00 fee will be charged to the student’s account.  If a resident is locked out in the 
middle of the night or prior to duty in the evening, they may call the Department of Public Safety 
to get into the room. 

Room and Roommate Changes 

Students will be permitted to request a move to another room based on availability of spaces and 
the student’s eligibility to live in a specific community. Room changes are not guaranteed, as the 
Office of Residence Life cannot predict the availability of rooms.  

If a room change request is made because of a roommate conflict, all other means of resolution 
(e.g., roommate contracts, mediation, etc.) must be exhausted before a room change will be 
granted. Consultation with Residence Life staff (e.g., your Resident Assistant or Residence 
Director) is expected prior to submitting a room change request. It is the expectation of the 
Office of Residence Life that students make every effort to live together in a civil and 
responsible manner. Room changes are not considered a valid method of mitigating conflict. 

The room change process lasts one week each semester. Room changes for emergency situations 
will be made at the discretion of the Office of Residence Life. 

Room Change Instructions 
Students who have been granted a room change and receive a Room Change Confirmation must 
check in and check out during the time allotted for moves, or the move may be canceled at the 
discretion of the Office of Residence Life. 

1. After receiving the Room Change Confirmation, make an appointment with your 
Residence Life staff member from your new building to check in. 

2. Pack everything from the “old” room. 
3. Meet with the Residence Life staff member from the new building. Go to the new hall 

and complete the Room Condition Report (RCR) for the new room with a Residence Life 
staff member from the new building. 

4. Check into the new room with the Residence Life staff member:  
a. Complete the check-in portion of the RCR for the new room.  
b. Obtain the keys to the new room.  

5. Make an appointment with your Residence Life staff member in your old building. 
6. Move all your belongings to the new room and clean the old room. 
7. Meet with the Residence Life staff member of your old building to check out of your old 

room.  
a. Complete the check-out portion of the RCR. When vacating a campus housing 

assignment during the course of the academic year, a student has 48 hours from the 
date of cancellation and/or departure to make arrangements with the Office of 
Residence Life to complete the move-out/check-out process.   

b. Turn in your key to your old room. 
 



Vacancies in Residence Hall Rooms 

If a vacancy occurs in a student’s room at any time, students have two options: 

1. The current resident(s) living in the room may find someone they would like as a 
roommate. If they agree, they should inform the Office of Residence Life to request 
approval. Once Residence Life has started the process of assigning someone to a current 
resident’s room, it is too late for the current occupant(s) to request someone specific. 
Students should not move until they are authorized to do so by the Office Residence Life. 

2. If the current resident does not have someone with whom they would like to live, it is 
possible that a new roommate may be assigned at any time. Space for a new roommate 
must be kept available at all times and should include a clear and empty bed, closet 
space/wardrobe, dresser, desk, and chair. The space will more than likely be filled by 
Residence Life with a student who requests a room change or is just moving onto 
campus. Once Residence Life has started the process or assigning someone to a current 
resident’s room, it is too late for the current occupant(s) to request someone specific. 
Space for the newly assigned student must be made immediately and the current resident 



Gender Inclusive Housing 

The College permits all residents to self-select a room assignment. Gender Inclusive room 
assignments are available to all residents by mutual request in the designated Gender Inclusive 
Halls. 

Special Interest Housing 
Special interest housing may require an application which will be made available to students 
before general room selection. Please contact the Office of Residence Life for more details. 
 

General Room Selection 

Students who are not assigned via an application process may select a room that is available at 
General Room Selection using their randomly assigned lottery number. In order to select a room 
during General Room Selection, students must form a complete roommate group in order to 
completely fill the designated room occupancy (1=single, 2=double, etc.) for the academic year. 

Housing Wait List 

No wait list will be established following the spring Room Selection process. As spaces are 
available, they will be assigned. Students who want housing at any other time must complete the 
housing application



When vacating a campus housing assignment during the course of the academic year, a student 
has 48 hours from the date of cancellation and/or departure to make arrangements with the 
Office of Residence Life to complete the move-out/check-out process.  An Improper or Late 
Check-Out charge may be assessed for students who fail to complete any of the steps as 
instructed by the Office of Residence Life. 

Fall Semester Housing  

The following charges apply for requesting a release from the housing contract after the contract 
start date of the fall semester. 



campus during the Spring semester must submit a Housing Cancellation Form as per the above-
mentioned schedule and should re-apply for housing for the Fall semester. 

Removal from Housing—Disciplinary Sanction, Academic Suspension, or Dismissal 

A student who is required to vacate housing as part of a disciplinary sanction, academic 
suspension, or dismissal must do so before the deadline given in a notice by the Dean of Students 
or the Director of Residence Life. Once the notice has been issued, the Office of Residence Life 
will contact a Resident Assistant or Residence Director to inform them that a move-out is 
required. 

The student must complete all steps outlined in the Check Out Procedures.  Failure to complete 
any steps in the checkout procedures may result in additional charges. 

If upon the stated deadline, the room is not vacated the Director of Residence Life and/or the 
Dean of Students (or their designee) will take appropriate actions to locate the student, inform 
the student of the need to vacate the room, and facilitate removal as necessary. 
 

When the Housing Contract is terminated at any time during a given semester for disciplinary 
reasons, no refund for room and board will be given. 



Payment for Summer Housing  

Students are responsible to pay summer housing charges if residing on campus during the 
summer.  The student must complete a housing application-contract.  If payroll or payments are 
not sufficient to cover the balance due, the 







greater. If determined by Residence Life or Facilities Management that labor costs are greater than 
posted fees, charges may be higher. 
• Bed Frame • $400 
• Chair • $200
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Violation of residence hall policies will result in referral of the student to the Lake Forest 
College conduct process and may result in disciplinary action. 

Animals/Pets 

Fish (defined as animals with fins and gills, living under water 24 hours a day) are the only pets 
permitted in the residence halls.  Maximum tank size is 10 gallons.  All other pets are strictly 
prohibited in all resident rooms or other residence hall public areas. Residents found in violation 
of this policy will be fined $50 per day of violation. Immediate removal of the pet to an off-
campus location is required. Animal Control officials will be contacted if the animal is not 
removed immediately. Violators will also be subject to disciplinary action.  

Residents are restricted from feeding or leaving food outside the buildings for wildlife. This 
policy has been established to prevent an infestation of fleas and/or the presence of disease-
carrying animals that may pose a danger to residents. 

Appliances/Power Sources 

Residents are warned against overloading the electrical circuits in their rooms. Each room carries 
a load of three to seven amps. Each stereo, television, or refrigerator draws approximately two 
amps. Rooms are not wired to permit the use of large electrical appliances. Residents should 
unplug appliances after use. Be sure to use appliances in open areas free from combustible items 
(e.g., paper, curtains, and clothes).  

• Freestanding microwaves are prohibited in any resident room.   
• Microfridge units are allowed in all residence hall rooms.  
• 





Between the spring semester and Summer Session, Facilities Management will post notices 
informing residents that if a bicycle is not registered with the Department of Public Safety and 
have a registration sticker on the bicycle, it will be considered abandoned and will be removed. 

Candles/Incense 

• Candles (even for decoration), incense, and potpourri burners are prohibited. Any candles 
found, regardless of whether they have been burned or not, will be confiscated and 



•  If a resident is asked to remove something from the outside of a door that has 
been deemed in violation of policy by a College official, the student is expected to 
comply.   
• Residents may post decorations on their door without the fear of unwarranted 
interference or vandalism of any sort. Defacing a resident’s door or door decorations 
is prohibited.   
• Road Signs – Government issued road signs (e.g., stop signs, street signs) are 
prohibited in the residence halls.  
• College property that has been stolen or removed without permission is prohibited 
in the residence halls. This includes but is not limited to signs, traffic cones, 
stanchions, wet floor signs, etc.   
• Walls/Ceilings - Painting rooms in the residence halls is strictly prohibited. 
Wallpaper and borders are prohibited. Decorations should be guided by good sense. 
Blinds may not be removed from windows. Occupants are fully responsible for 
damages to their rooms. Nothing may be drilled, nailed, or screwed into the walls, 
ceilings, or floors. Residents are prohibited from filling any holes that may exist. 
Residents will be billed for damage to walls. Hanging items from ceilings is 
prohibited.   
• Per Fire Safety Guidelines  

o Tapestries (cloth wall hangings) are not permitted to be attached to 
ceilings and may not cover more than 25% of the available wall space in a 
room   
o Room furnishings must not impede quick access to corridors from the 
sleeping areas, especially in the quad rooms in Gregory, McClure, and 
Roberts.  

Elevators 

The elevators in the residence halls are inspected yearly. Inspection certificates are kept on file. 

• Tampering with or vandalizing elevators is prohibited.  
• The use of elevators during general evacuation in a fire or severe weather emergency is 

prohibited. 
• Emergency phones and alarms located in the elevators are to be used only in 

emergencies. Improper use will result in a fine. 

Fire Safety 

In case of a fire alarm, all residents must evacuate the building immediately and report to the 
location designated by Residence Life Staff. Residents are not to re-enter the building until 
instructed to do so by the Fire Department, a Public Safety Officer, or a member of the 





damaged furniture at the time of checkout or College-managed residence inspection 
may be charged to the student responsible for the missing or damaged furniture. 

Hall Sports 

• Running is prohibited in the buildings. 
• Bouncing, throwing, and/or kicking balls (and/or other objects) is prohibited in the 

residence halls. 
• Wrestling and other forms of “horseplay” are prohibited. 

Keys 

A room key is issued to each resident at check-in. Residents should carry their keys at all times 





Quiet Hours 

• Residents are responsible for monitoring their own noise levels and should ensure that 
their noise cannot be heard outside of their room.  

• Residents are expected to turn down sound systems or discontinue noisy activity 
immediately if requested to do so by another resident or staff member at any time.  

• Loud talking, music, or other disruptive activities in rooms, courtyards, balconies, 
lounges, stairwells, or lobby areas are prohibited.  

• Stereos, radios, TVs, and other sound systems should not be played so loudly that they 
are heard outside of the resident’s room. TVs, stereos, and alarm clocks should be turned 
off before leaving the room.  

• Speakers may not be placed in windows. 
 
Quiet Hours are as follows: 

• Sunday through Thursday nights: 10:00 p.m. to 8:00 a.m. the following morning  
• Friday and Saturday nights: 2:00 a.m. to 8:00 a.m. the following morning 

Residents of each hall may vote to further limit quiet hours during the beginning of each 
semester; however, the quiet hours may not be less restrictive than those listed above. 

During exam week, 22-hour quiet hours will be enforced in all residence halls starting at 8:00 
p.m. on the last day of classes and extending through the end of hall closing for winter break (at 



Visitation/Guest/Hosting Policy 

Non-Student Guests 

• All non-student guests must be registered in the Student Housing Portal. First, a new 
guest must register themselves through a form on the Portal, and next the student must 
use the Portal to create a Guest Pass. This information is then reported out to Residence 
Life and Public Safety staff. Guests with cars can find additional information about guest 
parking in the Campus Parking Section. 

• Guests may be registered for up to 72 hours per month in total, regardless of the number 
of hosts. Guests who attempt to register for more than 72 hours per month may be subject 
to a ban from campus. Any guest who is not registered is subject to arrest for trespassing. 
Any resident hosting a guest without registering them is subject to disciplinary action. 
Residents are responsible for the behavior of their guests at all times. 

• You and your roommate(s) must agree to all visitations. 
• Residents are not permitted to share, sublease, or allow the use of any assigned space to 

another person. 
• At any time, disruptive guests may be asked to leave the building or leave campus. 

Failure to do so will result in disciplinary action for the guest as well as the host and the 
possible issuance of a trespass notice. 

• Residents are responsible for the behavior of their guests at all times. This includes any 
and all Lake Forest College students who are present in the room. 

• Residents must use their keys and/or identification cards to enter the building.  
• Guests are to be met at the door by the resident they are visiting.  
• Guests are expected to abide by the same College and residence hall policies as the 

residents. Should a violation occur, the host of the guest will be held accountable, 
disciplinary action may be taken, the guest may be asked to leave, and a trespass notice 
may be issued. 

Student Guests 

• Residents are responsible for the behavior of their Lake Forest College student guests at 
all times. 

• After they have officially checked out of their rooms, students may not remain on campus 
as guests of other students who have not yet checked out. 

Cohabitation 

Cohabitation exists when a person who is not assigned to a particular residence hall room or 
apartment uses that room or apartment as if they were a resident of that space. Cohabitation is 
not permitted in college-owned residences. 

Examples of this may include, but are not limited to, accessing the room or apartment while the 
assigned occupants are not present, utilizing a key to enter a room or apartment to which one is 
not assigned, keeping clothing and other personal belongings in the residence hall or apartment, 
sleeping overnight in the room/space on a regular basis, and using the bathroom and shower 
facilities as if they lived in that residence. 
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Residence Hall Programs and Activities 

The Residence Life staff, as well as the Gates Center for Leadership and Personal Growth for 
Leadership and Personal Growth, the Office of Intercultural Relations, the Health and Wellness 
Center, and our several student organizations, offer many opportunities for students to participate 
in leadership, service learning, and governance across campus. The Residence Life staff offers 
programs and activities that address the needs of each residence hall community. Residents are 
encouraged to take an active interest in the community life of their residence hall by assisting 
RAs in planning community-wide activities. 

Residence Life Student Leadership Opportunities 

Resident Assistants (RAs) work with other students and other residence hall staff members to 
facilitate and develop a community environment within the residence hall that contributes to the 
intellectual, social, and cultural growth of residents and meets their educational, social, and 
safety needs. The RA upholds and presents the philosophy and policies of Lake Forest College.  
Additionally, the RA acts as a liaison between residents and College administrators. RAs strive 
to develop an inclusive, creative, and dynamic community that engages students in the pursuit of 
intellectual and artistic excellence, fosters personal and professional development, and provides 
opportunities to explore and realize their individual potentials. Applications for RA positions are 
available at the end of the fall semester and beginning of the spring semester, or as positions 
become available. 

Community Room Reservations 

Certain community rooms, kitchens, and lounges may be reserved directly through the Residence 
Director that oversees that space.  These include: 

• Lois Durand Hall (1st Floor Lounge) 
• Nollen Hall (3rd Floor Community Room) 
• Deerpath Hall (Abbott Common Room and T.V. Lounge) 
• Blackstone Hall (Basement Lounge) 
• Moore Hall Multipurpose Room 
• Cleveland–Young International Center (1st Floor Lounge and Kitchen)  

All other kitchens, lounges, and common spaces operate on a first-come first-served basis. 
 
Revisions 
This Residence Life Handbook replaces any previous Residence Life Handbook. The Director of 
Residence Life will regularly review and update this Handbook. The College reserves the right to 
make changes to this document as necessary, and once those changes are posted online, they are 
in effect. If governing laws or regulations change, or court decisions alter, the requirements in a 
way that impacts this document, this document will be construed to comply with the most recent 
governing laws, regulations, or court holdings. This document does not create legally 



enforceable protections beyond the protections of the background federal and state laws that 
frame such policies and codes, generally.  
 
Last updated: 8/5/24 
 


